
Contract
a	written	or	s poken	agreement,	es pecial ly	one	concerning	employment,

s ales ,	or	tenancy,	that	is 	intended	to	be	enforceable	by	law

Application
formal	reques t	to	be	cons idered	for	a	pos ition	or	to	be	al lowed	to	do	or
have	s omething,	s ubmitted	to	an	authority,	ins titution,	or	organiz ation

Letter	of	credit
a	letter	is s ued	by	a	bank	to	another	bank	(es pecial ly	one	in	a	different

country)	to	s erve	as 	a	guarantee	for	payments 	made	to	a	s pecified
pers on	under	s pecified	conditions

Ins urance	policies
a	document	detai l ing	the	terms 	and	conditions 	of	a	contract	of

ins urance.

Balance	s heet
a	s tatement	of	the	as s ets ,	l iabil ities ,	and	capital 	of	a	bus ines s 	or	other

organiz ation	at	a	particular	point	in	time,	detai l ing	the	balance	of
income	and	expenditure	over	the	preceding	period

As s ets
an	item	of	property	owned	by	a	pers on	or	company,regarded	as 	having

value	and	available	to	meet	debts ,	commitments ,	or	legacies

Liabil ities the	s tate	of	being	legally	res pons ible	for	s omething

Intengible	as s ets

is 	an	as s et	that	lacks 	phys ical	s ubs tance	and	us ually	is 	very	hard	to
evaluate.	It	includes 	patents ,	copyrights ,	franchis es ,	goodwil l ,

trademarks ,	and	trade	names ,	and	the	general	interpretation	als o
includes 	s oftware	and	other	intangible	computer	bas ed	as s ets .
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Accounts 	receivable money	owed	to	a	company	by	its 	debtors

Inventory
a	complete	l is t	of	i tems 	s uch	as 	property,	goods 	in	s tock,	or	the

contents 	of	a	building

Property	and	equipment

A	major	clas s ification	on	the	balance	s heet.	It	is 	the	s econd	long	term
as s et	s ection	after	current	as s ets .	Included	are	land,	buildings ,
leas ehold	improvements ,	equipment,	furniture,	fixtures ,	delivery

trucks ,	automobiles ,	etc.	that	are	owned	by	the	company

Accounts 	payable money	owed	by	a	company	to	its 	creditors

Short	term	debt
is 	an	account	s hown	in	the	current	l iabil ities 	portion	of	a	company' s

balance	s heet

Long	term	debt cons is ts of	loans 	and	financial 	obligations 	las ting	over	one	year

Owner`s 	equity
is 	one	of	the	three	main	components 	of	a	s ole	proprietors hip' s 	balance

s heet	and	accounting	equation

Profit	and	los s 	accounts 	/	income	s tatement
a	financial 	s tatement	s howing	a	company' s 	net	profit	or	los s 	in	a	given

period
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Revenue	-	income
is 	the	amount	of	money	that	a	company	actually	receives 	during	a
s pecific	period,	including	dis counts 	and	deductions 	for	returned

merchandis e

Net	s ales
are	total 	s ales 	after	s ubtracting	dis counts ,	returned	goods ,	and

allowances 	for	damaged	goods .

Cos t	of	goods 	s old
s 	the	direct	cos ts 	attributable	to	the	production	of	thegoods 	s old	in	a

company

Expens e the	cos t	incurred	in	or	required	for	s omething

Depreciation

refers 	to	two	as pects 	of	the	s ame	concept:	The	decreas e	in	value	of
as s ets 	The	al location	of	the	cos t	of	as s ets 	to	periods 	in	which	the

as s ets 	are	us ed	Depreciation	is 	a	method	of	reallocating	the	cos t	of	a
tangible	as s et	over	its 	us eful	l i fe	s pan	of	it	being	in	motion

Gros s 	profit
is 	the	profit	a	company	makes 	after	deducting	the	cos ts 	as s ociated
with	making	and	s el l ing	its 	products ,	or	the	cos ts 	as s ociated	with

providing	its 	s ervices

Overhead	cos ts
or	operating	expens es ,	refer	to	thos e	expens es as s ociated	with	running
a	bus ines s 	that	can' t	be	l inked	to	creating	or	producing	a	product	or

s ervice

Net	profit
the	actual	profit	after	working	expens es 	not	included	in	the	calculation

of	gros s 	profit	have	been	paid
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Cas h	flow	s tatement

als o	known	as 	s tatement	of	cas h	flows ,	is 	a	financial 	s tatement	that
s hows 	how	changes 	in	balance	s heet	accounts 	and	income	affect	cas h

and	cas h	equivalents ,	and	breaks 	the	analys is 	down	to	operating,
inves ting	and	financing	activities

Inflow
Money	received	by	an	organiz ation	as 	a	res ult	of	i ts 	operating

activities ,	inves tment	activities ,	andfinancing	activities .

Outflow is 	the	amount	of	cas h	that	a	bus ines s 	dis burs es

Cas h	dis tribution	to	owners is 	apayment	of	the	retained	earnings 	of	a	bus ines s 	to	its 	owners .

Dividends
a	s um	of	money	paid	regularly	(typically	annually)	by	a	company	to	its

s hareholders 	out	of	its 	profits 	(or	res erves )

Stockholder is 	s omeone	who	has 	s hares 	in	a	company

Financing	activities
is 	a	category	in	a	company’s 	cas h	flow	s tatement	that	accounts 	for

external	activities 	that	al low	a	firm	to	rais e	capital

Generate produce	or	create
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Cumulative
A	preferred	s tock	where	the	publicly-traded	company	mus t	pay	al l

dividends

Proceed The	amount	received	from	the	s ale	of	an	as s et
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