
Pres entation
a	s peech	or	talk	in	which	a	new	product,idea,	or	piece	of	work	is 	s hown

and	explained	to	an	audience

Executive relating	to	or	having	the	power	to	put	plans 	or	actions 	into	effect

Dis play	(information) images 	or	data	s hown	on	s creen

Diagram
a	s implified	drawing	s howing	the	appearance,s tructure,	or	workings

of	s omething-	a	s chematic	repres entation

Table a	s et	of	facts 	or	figures 	s ys tematically	dis played	in	columns

Chart a	s heet	of	information	in	the	form	of	a	table,	graph,or	diagram.

Graph
a	diagram	s howing	the	relation	between	variable	quantities ,	typically	of
two	variables ,	each	meas ured	along	one	of	a	pair	of	axes 	at	right	angles

Handout
a	s heetor	s heets 	of	paper	containing	topical	information,	dis tributed	to

people	attending	a	s peech,	lecture,	or	meeting.
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Pres entation	delivery the	way	you	pres ent	your	topic

Projector
is 	a	device	that	is 	us ed	to	project	rays 	of	l ight	with	a	s ys tem	of	lens es

for	projecting	s l ides 	or	fi lm	on	to	a	s creen

Slide
a	trans parent	s heet	s howing	information	or	the	part	of	ppt	*power	point

pres entation)	with	text	on	it

Image
A	vis ible	impres s ion	obtained	by	a	camera,	teles cope,micros cope,	or

other	device,	or	dis played	on	a	computer	or	video	s creen

Las er	pointer a	device	us ed	to	draw	attention	to	an	area	with	l ight

Public	s peaking Speech	of	pres enter	for	audience	on	a	pres entation

Audience a	group	of	l is teners 	or	s pectators

Topic a	heading	in	an	outl ined	argument	or	expos ition
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Outline
A	general	des cription	or	plan	s howing	the	es s ential 	features 	of

s omething	but	not	in	detai l

Verbatim word-for-word

Body	language
it	is 	a	way	that	the	pres enter	us e	his /her	body	and	face	during
pres entation

Eye	contact
Several	times 	during	the	s peech,	pres enter	s hould	look	up	to	s ee

audience

Glance to	look	quickly

Succint s aid	in	a	clear	and	s hort	way

Notes a	s hort	informal	letter	or	written	mes s age

To	bore	s omeone to	talk	or	act	in	a	way	that	makes 	s omeone	los e	interes t
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Review
to	think	or	talk	about	s omething	again,	in	order	to	make	changes 	to	it	or

to	make	a	decis ion	about	it

Summariz e
At	the	end	of	s peech,	pres enter	s hould	repeat	mos t	important	points .	If

pres enter	needs 	to	fi l l 	s ome	time,	he	s hould	offer	a	ques tion

Quarter one	of	four	equal	or	almos t	equal	parts 	of	s omething

Increas e to	make	s omething	become	larger	in	amount	or	s iz e

Expand to	increas e	in	s iz e,	number	or	importance

Decreas e to	become	les s ,	or	to	make	s omething	become	les s

Declined to	gradually	become	les s ,	wors e,	or	lower

Bottom	out
to	have	reached	the	lowes t	point	in	a	continuous ly	changing	s ituation

and	to	be	about	to	improve
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Shrink to	become	smaller,	or	to	make	s omething	smaller

Sales the	number	of	items 	s old

Grow to	increas e	in	s iz e	or	amount,	or	to	become	more	advanced

Steady	increas e Gradually	improving	s omething

Peak the	highes t,	s tronges t,	or	bes t	point,	value

Fluctuate
to	change,	es pecial ly	continuous ly	and	between	one	level	or	thing	and

another

Drop to	fal l 	or	to	al low	s omething	to	fal l

Figure the	s ymbol	for	a	number	or	an	amount	expres s ed	in	numbers
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Is /equals /comes 	to .	be	equivalent	to

And/plus /add with	the	addition	of

Minus /les s /s ubs tract with	the	s ubtraction	of

Times /multipl ied	by multiply	by

Over/divided to	s eparateinto	parts 	or	groups

Low	s ales Unproductive	behaviors 	that	produce	low	s ales

Sales 	number
The	quantity	or	number	of	goods 	s old	or	s ervices 	s old	in	the	normal

operations 	of	a	company	in	a	s pecified	period

Competitors a	pers on,	team,	or	company	that	is 	competing	agains t	others
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Upswing an	increas e	or	improvement

Finis h	the	year	with	a	bang ends 	with	a	lot	of	energy,	enthus iasm,	or	s ucces s

Significantly	above/below	competitors in	a	way	that	is 	eas y	to	s ee	or	by	a	large	amount

Median	s ales
The	median	s ale	price	is 	the	s ale	price	in	the	middle	of	the	data	s et

when	you	arrange	al l 	the	s ale	prices 	from	low	to	high
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