
Presentati on
a	speech	or	tal k	i n	whi ch	a	new	product,i dea,	or	pi ece	of 	work	i s	shown	and

expl ai ned	to	an	audi ence

Executi ve rel ati ng	to	or	havi ng	the	power	to	put	pl ans	or	acti ons	i nto	ef fect

Di spl ay	(i nformati on) images	or	data	shown	on	screen

Di agram
a	simpl i f i ed	drawi ng	showi ng	the	appearance,structure,	or	worki ngs	of 	somethi ng-

a	schemati c	representati on

Tabl e a	set	of 	facts	or	f i gures	systemati cal l y	di spl ayed	i n	col umns

Chart a	sheet	of 	i nformati on	i n	the	form	of 	a	tabl e,	graph,or	di agram.

Graph
a	di agram	showi ng	the	rel ati on	between	vari abl e	quanti ti es,	typi cal l y	of 	two

vari abl es,	each	measured	al ong	one	of 	a	pai r	of 	axes	at	ri ght	angl es

Handout
a	sheetor	sheets	of 	paper	contai ni ng	topi cal 	i nformati on,	di stri buted	to	peopl e

attendi ng	a	speech,	l ecture,	or	meeti ng.
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Presentati on	del i very the	way	you	present	your	topi c

Proj ector
i s	a	devi ce	that	i s	used	to	proj ect	rays	of 	l i ght	wi th	a	system	of 	l enses	for

proj ecti ng	sl i des	or	f i lm	on	to	a	screen

Sl i de
a	transparent	sheet	showi ng	i nformati on	or	the	part	of 	ppt	*power	poi nt	presentati on)

wi th	text	on	i t

Image
A	vi si bl e	impressi on	obtai ned	by	a	camera,	tel escope,mi croscope,	or	other	devi ce,

or	di spl ayed	on	a	computer	or	vi deo	screen

Laser	poi nter a	devi ce	used	to	draw	attenti on	to	an	area	wi th	l i ght

Publ i c	speaki ng Speech	of 	presenter	for	audi ence	on	a	presentati on

Audi ence a	group	of 	l i steners	or	spectators

Topi c a	headi ng	i n	an	outl i ned	argument	or	exposi ti on
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Outl i ne
A	general 	descri pti on	or	pl an	showi ng	the	essenti al 	features	of 	somethi ng	but	not

i n	detai l

Verbatim word-for-word

Body	l anguage i t	i s	a	way	that	the	presenter	use	hi s/her	body	and	face	duri ng	presentati on

Eye	contact Several 	times	duri ng	the	speech,	presenter	shoul d	l ook	up	to	see	audi ence

Gl ance to	l ook	qui ckl y

Succi nt sai d	i n	a	cl ear	and	short	way

Notes a	short	i nformal 	l etter	or	wri tten	message

To	bore	someone to	tal k	or	act	i n	a	way	that	makes	someone	l ose	i nterest
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Revi ew
to	thi nk	or	tal k	about	somethi ng	agai n,	i n	order	to	make	changes	to	i t	or	to	make	a

deci si on	about	i t

Summari ze
At	the	end	of 	speech,	presenter	shoul d	repeat	most	important	poi nts.	I f 	presenter

needs	to	f i l l 	some	time,	he	shoul d	of fer	a	questi on

Quarter one	of 	four	equal 	or	almost	equal 	parts	of 	somethi ng

Increase to	make	somethi ng	become	l arger	i n	amount	or	si ze

Expand to	i ncrease	i n	si ze,	number	or	importance

Decrease to	become	l ess,	or	to	make	somethi ng	become	l ess

Decl i ned to	gradual l y	become	l ess,	worse,	or	l ower

Bottom	out
to	have	reached	the	l owest	poi nt	i n	a	conti nuousl y	changi ng	si tuati on	and	to	be

about	to	improve
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Shri nk to	become	smal l er,	or	to	make	somethi ng	smal l er

Sal es the	number	of 	i tems	sol d

Grow to	i ncrease	i n	si ze	or	amount,	or	to	become	more	advanced

Steady	i ncrease Gradual l y	improvi ng	somethi ng

Peak the	hi ghest,	strongest,	or	best	poi nt,	val ue

F l uctuate to	change,	especi al l y	conti nuousl y	and	between	one	l evel 	or	thi ng	and	another

Drop to	fal l 	or	to	al l ow	somethi ng	to	fal l

F i gure the	symbol 	for	a	number	or	an	amount	expressed	i n	numbers

UNIT	1	-	PRESENTATION	-	FBI	II	-	2019
Study	this	set	online	at:	https://www.cram.com/flashcards/unit-1-presentation-fbi-ii-
2019-10409586

https://www.cram.com/flashcards/unit-1-presentation-fbi-ii-2019-10409586


I s/equal s/comes	to .	be	equi val ent	to

And/pl us/add wi th	the	addi ti on	of

Mi nus/l ess/substract wi th	the	subtracti on	of

T imes/mul ti pl i ed	by mul ti pl y	by

Over/di vi ded to	separatei nto	parts	or	groups

Low	sal es Unproducti ve	behavi ors	that	produce	l ow	sal es

Sal es	number
The	quanti ty	or	number	of 	goods	sol d	or	servi ces	sol d	i n	the	normal 	operati ons	of 	a

company	i n	a	speci f i ed	peri od

Competi tors a	person,	team,	or	company	that	i s	competi ng	agai nst	others

UNIT	1	-	PRESENTATION	-	FBI	II	-	2019
Study	this	set	online	at:	https://www.cram.com/flashcards/unit-1-presentation-fbi-ii-
2019-10409586

https://www.cram.com/flashcards/unit-1-presentation-fbi-ii-2019-10409586


Upswi ng an	i ncrease	or	improvement

F i ni sh	the	year	wi th	a	bang ends	wi th	a	l ot	of 	energy,	enthusi asm,	or	success

Si gni f i cantl y	above/bel ow	competi tors i n	a	way	that	i s	easy	to	see	or	by	a	l arge	amount

Medi an	sal es
The	medi an	sal e	pri ce	i s	the	sal e	pri ce	i n	the	mi ddl e	of 	the	data	set	when	you

arrange	al l 	the	sal e	pri ces	f rom	l ow	to	hi gh
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