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itirerarysBe reminded of cash advances, vouchersreeded*Know your vehicle tobe 1
1
used, platenumber and name of driver or coordinator.? 1

1

1

1

1

.

i

1

1

1

1

1

1

1

1

1 lawful formof remureration

1

1

1

1
1
1 1 1
1 1 1
1 1 1
1 1 1
1 1 1
1 1 1
1 Free Lance 1 not permarently comrected with any travel agency and paid per trip. 1
1 1 1
1 1 1
1 1 1
1 1 1
1 1 1
1 1 1
i
1 1 1
1 1 1
1 1 1
1 1 1
1 1 1
1 1 1
1 Staff Guide 1 permarently comected with a travel agercy, receives monthly salary 1
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! Local guide 1 a personcompetent enough to guide inacertainlocality or area. !
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1 Linguist 1 *persorwho speaks fluently two or more foreignlanguages. 1
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: : Study your tour assi gnment+Be aware of the compositionof the group*Review
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*Be punctual M ake sure you have compl ete name of guests, cash advances and tour :
voucherssCheck your tramsport amenities*Meet and greet the groupDiscussiti nerary :
and check other concers *Deliver commentari es’Ammounce i ncl usi ors of the tour :
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OnTour
and whatto expect*End your day/tour by tharking the guestseAnnounce the next
day’ s itinerary/ programand give i nstructions
*Gatherall collected voucherssPrepare tour guide’s reportsSubmit tour report to
Post Tour
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immediately afterthe tourrAccomplish financial report withreceipts, vouchersand 1
1
other assignmentssLiquidate (if necessary) 1
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