
Tour	Gui de

An	i ndi vi dual ,	who,	ei ther	as	an	empl oyeeor	af f i l i ate	of 	a	dul y	l i censed	travel 	&

tour	agency,	GUI DE	touri st,	bothforei gn	and	domesti c,	for	a	fee,	commi ssi on	or	any

l awful 	form	of 	remunerati on.

F ree	Lance not	permanentl y	connected	wi th	any	travel agency	and	pai d	per	tri p.

Staf f 	Gui de permanentl y	connected	wi th	a	travel agency,	recei ves	monthl y	sal ary

Local 	gui de a	person	competent	enough	to	gui de	i n	acertai n	l ocal i ty	or	area.

Escort

person	who	accompani es	a	group	of touri sts	f rom	the	poi nt	of 	ori gi n	to	the

desti nati on,	and	back	to	theori gi n.	Usual l y	handl es	group’s	check	i nand	check

out.

Speci al i st •personwho	speci al i zes	i n	a	certai n	f i el d	such	as	botany,	archi tecture,	etc.

Li ngui st •personwho	speaks	f l uentl y	two	or	more	forei gn	l anguages.

Pre	–	tour

•Study	your	tour	assi gnment•Be	aware	of 	the	composi ti on	of 	the	group•Revi ew

i ti nerary•Be	remi nded	of 	cash	advances,	vouchersneeded•Know	your	vehi cl e	to	be

used,	pl atenumber	and	name	of 	dri ver	or	coordi nator.?
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On	Tour

•Be	punctual •Make	sure	you	have	compl ete	name	ofguests,	cash	advances	and	tour

vouchers•Check	your	transport	ameni ti es•Meet	and	greet	the	groupDi scussi ti nerary

and	check	other	concerns	•Del i ver	commentari es•Announce	i ncl usi ons	of 	the	tour

and	whatto	expect•End	your	day/tour	by	thanki ng	the	guests•Announce	the	next

day’s	i ti nerary/programand	gi ve	i nstructi ons

Post	Tour

•Gather	al l 	col l ected	vouchers•Prepare	tour	gui de’s	report•Submi t	tour	report	to

i mmedi atel y	af terthe	tour•Accompl i sh	f i nanci al 	report	wi threcei pts,	vouchers	and

other	assi gnments•Li qui date	(	i f 	necessary)
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